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INTRODUCTION
The purpose of the Technical operation manual for the ICT tool is to provide users of
the transVETjob.eu web portal with information on how to effectively use the knowledge base
on the professions of electrician and automotive technician as well as the system of comparing
competence requirements in said professions. The Manual was developed based on the results
of the project entitled Recognition of vocational qualifications for the purpose of transfer on
the European job market 1. The coordinator and main contractor of the ICT tool is the project
partner Instytut Technologii Eksploatacji – Państwowy Instytut Badawczy (Institute for
Sustainable Technologies. National Research Institute) in Radom (Poland).
The point of reference for the creation of the ICT tool was, in particular, one of the
results of the project entitled Model of recognition of vocational qualifications for the purpose of their
transfer on the European job market in Germany, Poland, Portugal.

The ICT tool was developed in four language versions: English, Polish, German and
Portuguese.
The knowledge base on the professions of electrician and automotive technician contains
(separately for each profession): information about the profession, description of the effects of
vocational training, information about educational institutions where one can improve
professional competences, expectations of Polish, German and Portuguese employers identified
in the study (conducted within the framework of the transVETJob.eu project in 2016). The ICT
tool allows to compare the expectations of employers in these countries with the level
of professional skills of the user, after the user has done a self-assessment of his/her professional
skills.
The services are available to all Internet users without restrictions.

1

The Erasmus project entitled Recognition of vocational qualifications for the purpose of transfer on the European
job market, transVETjob, is being effected by the partnership of institutions: Wyższa Szkoła EkonomicznoSpołeczna (High Economic and Social School), Ostrołęka (Poland) Instytut Technologii Eksploatacji – Państwowy
Instytut Badawczy (Institute for Sustainable Technologies. National Research Institute), Radom (Poland) Agencja
Rozwoju Regionalnego Spółka z o.o. (Regional Development Agency Ltd.), Ostrołęka (Poland)
Handwerkskammer, Erfurt (Germany) Associação Intercultural Amigos da Mobilidade, Barcelos, (Portugal) in the
years 2015–2018.
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1. BASIC TERMS USED IN THE MANUAL
The Manual uses notions and terms concerning the analysis of the labor market as well as
professional competences, qualifications and skills in the professions of electrician and
automotive technician, resulting from the following documents:


Recommendation of the European Parliament and of the Council of 23 April 2008 on the
establishment of the European Qualifications Framework for lifelong learning.



Recommendation of the European Parliament and of the Council of 18 June 2009 on the
establishment of a European Credit System for Vocational Education and Training
(ECVET) – 2009/C 155/02.

2. USERS OF THE SYSTEM
Every Internet user has unlimited access to the content of the www.transvetjob.eu web
portal.
The ICT tool is primarily intended for graduates, present employees and persons applying
for employment in the profession of electrician and automotive technician in Poland, Germany
and Portugal. The web portal also serves the human resources departments of small and
medium-sized enterprises in the above-mentioned countries, persons/entities supporting the
labor market, public institutions responsible for education, vocational schools, educational
institutions (public and non-public), associations, foundations active in the field of adult
education interested in the use of programmes for vocational education/training and
development of vocational education/training in said professions, as well as in shaping the
education policy and modifying vocational education/training programmes.
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3. KNOWLEDGE BASE ON PROFESSIONS
The www.transvetjob.eu IT platform is available in four language versions: Polish, German,
Portuguese and English. You can select the language version using the partner countries' flag
icons (Figure 1).

Fig. 1. Flag icons allowing to change the site language

The following information can be accessed from the main menu at the top of the page and
from the additional menu at the bottom of the page:


About the project;



IT platform;



Partners;



Contacts;



Glossary of terms;



Operation manual for the IT platform.

The knowledge base on professions was divided into the following modules:


Information about the profession – name of the profession, code of the profession, EQF
qualification level, synthetic description of the profession, description of the formal
educational pathway (including graphics), procedures related to exams confirming
obtainment of qualifications in the profession, formal documents confirming their
obtainment;



Effects of vocational training – a database of descriptions of qualifications and learning
outcomes for the profession, obtained in the formal vocational education and training
system;
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Employers' expectations – professional competences expected by German, Polish and
Portuguese employers, identified as a result of a study2, expected personal and social
competences and key competences;



Educational institutions – a list of educational institutions and public web portals, where
one can find the right educational institution or the topic of professional training that the
user is interested in.
The modules can be accessed in two ways:
1) by selecting the corresponding item from the main menu under the “Professions” tab
(fig. 2) – the user will be redirected to the knowledge base on the profession in the
selected country,
2) by selecting the appropriate module for the given profession from the web portal’s
homepage (Fig. 3) – the selection of the module from the homepage of the web portal
redirects to the module “Information about the profession” for the selected country
or the module “Employers' expectations” (unified document for all countries).

Fig. 2. Access to the modules from the main menu of the web portal
2

Report entitled Comparative study of assumed formal education effects for the professions of electrician and automotive
technician with the expectations of employers on the labor market in Germany, Poland and Portugal, Wyższa Szkoła
Ekonomiczno-Społeczna (High Economic and Social School), Ostrołęka (Poland) Instytut Technologii Eksploatacji –
Państwowy Instytut Badawczy (Institute for Sustainable Technologies. National Research Institute), Radom (Poland)
Agencja Rozwoju Regionalnego Spółka z o.o. (Regional Development Agency Ltd.), Ostrołęka (Poland) Handwerkskammer,
Erfurt (Germany) Associação Intercultural Amigos da Mobilidade, Barcelos, (Portugal) Project Title: “Recognition
of vocational qualifications for the purpose of transfer on the European job market”.
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Fig. 3. Access to the modules from the homepage of the web portal

After selecting the corresponding item/module, the user is redirected to the subpage with
the available information (fig. 4). The current page in the web portal's structure is shown by the
access path under the main menu of the portal and by the side menu on the right.
The side menu for the selected profession contains all 4 modules of information about the
profession in Poland, Germany and Portugal. The module “Employers' expectations”
is a unified document for all countries and therefore can be found at the top of the menu.
Choosing the language of the page determines the language of the displayed content:
 e.g. for the Polish language, all information about the professions in Poland is displayed
in Polish, while information about the professions in Germany and Portugal is displayed
in English. Similarly, for the German or Portuguese language, all the information about
the professions is displayed in the mother tongue while information from other countries
– in English,
 for English, all the contents of the web portal are displayed in English.
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Fig. 4. Example page with the module “Information about the profession” for the profession: electrician
with the indication of the current page in the structure of the portal and location of the subpage menu

4. SELF-ASSESSMENT OF VOCATIONAL QUALIFICATIONS
A tool for self-assessment of professional competence, separately for the profession of
electrician and automotive technician, which makes it possible to obtain information about the
compatibility or differences in professional competences in relation to the expectations of
Polish, German and Portuguese employers. Access to the self-assessment tool for the selected
profession is possible from the main menu of the web portal (fig. 5) or from the homepage (fig.
6).
After selecting the appropriate profession, the user is redirected to the page with the
evaluative questionnaire (Fig. 7).
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Fig. 5. Access to the self-assessment tool from the main menu

Fig. 6. Access to the self-assessment tool from the homepage

9

Fig. 7. Self-assessment of professional competence presented on the example of the profession motor
vehicle mechanic (an extract)

The evaluative questionnaire contains a list of professional, social and key skills. The
user fills it in according to the state of the facts, assessing his/her skills on a 5-level scale: where
‘5’ means a very good skill, and ‘1’ means a very poor skill.
The evaluative questionnaire is divided into four parts: professional skills for each
competence, social competences and key competences. When filling in the questionnaire, one
must mark all the boxes.
After filling in the questionnaire, one must click on ‘Show chart’ to display a graphical
presentation of the completed self-assessment. The charts show the level of self-assessment
of professional, social and key competences (black horizontal lines) in relation to the
competences expected by employers in Poland, Germany and Portugal (bar chart). An example
extract from the graphical presentation of the level of self-assessment of competences is shown
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in Figure 8. The horizontal scale (numbers from 1 to n) are specific skills, the names of which
are explained in the legend. At the bottom of the competence self-assessment results screen,
one can find general information for the user, e.g. about the potential need for vocational
training (professional, social or key competences) in order to meet the expectations of the
employers and to give oneself a chance to be employed in the selected country.
The results of the analysis of the self-assessment of professional competences can be printed
out – the icon on the right.

Fig. 8. Results of the analysis of self-assessment of professional competence in the profession of motor
vehicle mechanic in relation to employers' expectations (an extract)
The drawing shows (red rectangle) the ‘print’ icon
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5. CONTACTS
Questions and suggestions concerning the operation of the transVETjob.eu web
portal can be sent to the persons indicated under the “Contacts” tab by phone or e-mail (fig.
9).

Fig. 9. Access to the contact tab and the operation manual of the IT platform
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